 
 
 Your Task: To serve the growing national needs of the company, the Board of Directors for Select National Properties has decided to open an office in Austin, Texas. Nancy Chung, Human Resources Director, will be recruiting college graduates for professional opportunities in the new location. Your job is to use the following information to create a presentation that she can show at several colleges she is visiting.   
 
Company Background: Select National Properties is a diversified real estate company that develops, builds, manages, and acquires a wide variety of properties nationwide. The mission of Select National Properties is to be a leader in the real estate development business through a commitment to integrity, high ethical standards, and operational expertise. Among the company’s portfolio of properties are shopping malls, mixed-use town center developments, high-rise office buildings, office parks, industrial buildings and warehouses, multifamily housing developments, educational facilities, and hospitals. Residential developments are mainly located in and around the company’s hometown, Chicago; commercial and public buildings in the portfolio are located nationwide. The company is well respected for its focus on quality and commitment to the environment and economic development of the areas where it operates.   
 
The following table includes information about the sales growth of Select National Properties in millions over the past ten years.  
A chart will be developed from the following table: ***note: do not give me a table for this…A chart is needed*** 

FIGURE 1
 
		Sector 
	2017 
	2018 
	2019 

	Residential 
	125 
	158 
	209 

	Commercial 
	167 
	219 
	282 

	Land 
	95 
	132 
	191 






The following table summarizes the types of positions for which Nancy is recruiting
A table (3x4) will be developed from the following information: 

FIGURE 2
	
	Position 
	Description 
	Salary 

	Civil Engineer 
	Applies knowledge of design, construction procedures, zoning and building codes, and building materials to render structural designs. 
	$79,340  

	Project Manager 
	Prepares and reviews facilities plans, construction contract bid documents, and specifications for projects. Monitors project progress and costs. 
	$85,000 

	Accountant 
	Performs professional accounting work, including auditing, analyzing, and verifying fiscal records and reports. 
	$64,000 













Detail instructions: Read carefully and do carefully. Use the above information. 
1. Create a presentation that includes a minimum of 8 slides or more if needed.  
2. 1st slide should be a title slide with a title and name of the person you are creating this presentation for and 2nd and 3rd slide with company background information. Worth 12pts. 
3. Add a slide and insert a chart using the above Figure 1 information. Worth 10pts. 
4. Add a slide and insert a table using the above Figure 2 information. Worth 10pts. 
5. Add a slide with an embedded  YouTube Video  (you decide what video to input) Worth 8pts 
6. Add a slide with a SmartArt Graphic (what you put there is up to you) Worth 5pts 
7. Add a closing slide with an audio clip – a closing message (record your voice) and contact information for Ms. Nancy Chung. 
Worth 7pts. 
8. Insert pictures to every slide. Insert pictures that are relevant to the slide content. Worth 10pts.  
9. Apply a Design Theme…modify variant. Worth 5pts.  
10. Apply different Slide Transitions to each slide. Worth 15pts.  
11. Apply different “animations” to each of your slide objects (An object is anything that is inserted onto a slide). Make sure to automate your animations. Worth 15pts.  
12. Save as: PowerPoint Skills Test (submit via assignment link in blackboard). Worth 3pts. 
